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FIȘA  DISCIPLINEI 
 
 
1. Date despre program 
1.1 Instituția de învățământ superior UNIVERSITATEA DIN ORADEA 
1.2 Facultatea  Istorie, Relații Internaționale, Științe Politice și Științele 

Comunicării 
1.3 Departamentul Relații Internaționale și Studii Europene 
1.4 Domeniul de studii Relații Internaționale și Studii Europene 
1.5 Ciclul de studii Studii universitare de licență 
1.6 Programul de studii/Calificarea Relații Internaționale și Studii Europene (în limba engleză) 

 
 
2. Date despre disciplină 
2.1 Denumirea disciplinei Informatics I 
2.2 Titularul activităților de curs Lector univ. dr. Cosmin Chiriac 
2.3 Titularul activităților de 
seminar /laborator/proiect 

Lector univ. dr. Cosmin Chiriac 

2.4 Anul de 
studiu  

I 2.5 Semestrul 01 2.6 Tipul de 
evaluare 

Vp 2.7 Regimul disciplinei I 

(I) Impusă; (O) Opțională; (F) Facultativă 
 
 
3. Timpul total estimat (ore pe semestru al activităților didactice) 
3.1 Număr de ore pe săptămână  2 din care: 3.2 curs - 3.3 seminar/laborator/proiect 2 
3.4 Total ore din planul de învățământ  28 din care: 3.5 curs - 3.6 seminar/laborator/proiect 28 
Distribuția fondului de timp  ore 
Studiul după manual, suport de curs, bibliografie și notițe 20 
Documentare suplimentară în bibliotecă, pe platformele electronice de specialitate şi pe teren 10 
Pregătire seminarii/laboratoare, teme, referate, portofolii și eseuri 10 
Tutoriat 4 
Examinări 2 
Alte activități................................... - 

3.7 Total ore studiu individual 47    
3.9 Total ore pe semestru 75   
3.10 Numărul de credite 3   
 
 
4. Precondiții (acolo unde este cazul) 
4.1 de curriculum  Nu este cazul 
4.2 de competențe Nu este cazul 

 
 
5. Condiții (acolo unde este cazul) 
5.1. de desfășurare a cursului - 
5.2. de desfășurare a 
seminarului/laboratorului/proiectului 

Work station, internet connection, University of Oradea e-learning 
platform  
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6. Competențele specifice acumulate 
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e C6 Asigurarea asistentei în managementul relaţiilor din cadrul organizaţiilor şi instituţiilor 
implicate în procese europene si internationale 
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CT1 Gestionarea informaţiilor specifice rezolvării sarcinilor complexe în context 
(receptarea, transmiterea, prelucrarea, stocarea infromaţiilor în documente de profil), 
inclusiv prin utilizarea la nivel avansat a unei limbi de circulatie internatională si la nivel 
mediu sau avansat a unei a doua limbi străine  
CT2 Aplicarea tehnicilor de muncă eficientă în echipă multidisciplinară corespunzatoare 
diverselor paliere ierahice 

 
 
7. Obiectivele disciplinei (reieșind din grila competențelor specifice acumulate) 
7.1 Obiectivul general al disciplinei   This discipline offers the students the knowledge necessary 

to edit a scholarly texts in a clean, correct and efficient 
fashion 

 It offers an understanding of efficient and topic 
presentation delivery  

7.2 Obiectivele specifice  Learning the components of a scholarly paper and their 
properties 

 Learning the commands necessary to edit a document in a 
text editing software 

 Learning the basic text formatting rules 
 
 
8. Conținuturi* 
8.1 Curs Metode de predare Nr. Ore / Observaţii 
8.2 Seminar  Metode de predare Nr. Ore / Observaţii  
8.3 Laborator  Metode de predare Nr. Ore / Observaţii  
1. Presentation of the course objectives, accumulated 
abilities and knowledge, content, working and 
evaluation methods and related deadlines. 
Presentation of the software apps that will be used 
during the course, specificities of the academic world 
text editing and related activities such as bibliography 
and citation management, as well as topic presentation. 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

2. Zotero – citation and bibliography management 
 App and related plugin instalation 
 Adding bibliographical sources 
 Organizing the local digital library 
 Synchronizing the local digital library (item 

details and attachments) 
 Importing citation styles 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

3. Zotero – citation and bibliography management in 
desktop and online text editing apps  

 selecting and updating citation and bibliography 
styles 

 adding and editing citations 
 adding and editing the bibliography 
 sharing documents containing zotero citations and  

bibliography 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

4. Text editing in desktop and online apps Oral presentation, 2 hours/week 
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Presentation of the composing elements of 
documents specific to the academic world and 
other professional environments. 

Understanding text editing technical requirements. 
Comparing text editing technical requirements. Preparing 
a document for text editing in absence of clear text editing 
requirements. 
Basic document setup (page format, page layout, margins, 
columns, headers and footers, page numbering, language). 

exemplification, free 
discussions şi exercises 

5. Basic text editor usage recommendations, tips and 
tricks for desktop and online apps: 

 copy and pasting 
 special characters 
 paragraph properties and behaviour 
 tab characteristics and usage 
 footnotes 
 page and section breaks 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

6. Styles: 
 General presentation, appropriate and 

recommended usage, 
 Default styles, custom styles, 
 Style properties, 
 Style inheritance and property overriding, 
 New paragraph style behaviour 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

7. Images, tables and lists 
Image main characterics and relavant text editing 
properties 

Table main properties and editing 
List types and properties 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

8. Initial, ungraded, evalution of the essay. Suggesting and 
performing corrections 

Oral presentation, 
exemplification, free 
discussions şi exer
 cises 

2 hours/week 

9. Ungraded evalution of the changes applied to the essay 
following the initial evaluation. Further correction 
suggestions. 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

10. Collaboration in text editing 
Desktop and online apps 

Students will work in pairs and suggest each other 
corrections and text improvements. 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

11. Presentations 
A presentation is not a powerpoint presentation 
Understanding the concept of a visual support 
Visual presentation contexts (accompanied or not 
by an oral presentation) 
When is a visual support needed 
Basic and most encountered mistakes 

Bad presentation examples, followed by discussions 
Basic emphasis techniques 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

12. Presentations 
Basic visual support technical elements: themes, 
transitions, animations, images 
Presentation rehearals  
General slide  

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

13. General review and exam preparations. Final tweaking Oral presentation, 2 hours/week 
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of the multimedia support and of the essays exemplification, free 
discussions şi exercises 

14. Timed presentation of the selected topic using a 
multimedia support 

Oral presentation, 
exemplification, free 
discussions şi exercises 

2 hours/week 

Bibliografie 
 
Zotero online documentation: 
https://www.zotero.org/support/ 
Microsoft Word online documentation: 
https://support.microsoft.com/en-us/word?ui=en-US&rs=en-US&ad=US 
Google docs online documentation: 
https://support.google.com/docs/topic/9046002 
 

* Se va detalia conţinutul, respectiv numărul de ore alocat fiecărui curs/seminar/laborator/proiect pe durata 
celor 14 săptămâni ale fiecărui semestru al anului universitar. 
 
 
9. Coroborarea conţinuturilor disciplinei cu aşteptările reprezentanţilor comunităţii epistemice, 
asociaţiilor profesionale şi angajatori reprezentativi din domeniul aferent programului 
 

 Digital competences related to text editing are basic skills required by any institution or company, 
regardless of the scale of its activity (local, regional, national or international). This course delivers 
specifically this side of the professional development of the students. 

 Delivering a presentation using the appropriate multimedia support is of the atmost importance in 
many of the professional activities relevant for international relations and european studies 
graduates 

 
 
 
10. Evaluare 
Tip activitate 10.1 Criterii de evaluare 10.2 Metode de evaluare 10.3 Pondere din nota 

finală 
10.4 Curs    
10.5 
Seminar/Laborator 

Essay delivery according 
to technical 
specification. Topic 
presentation backed by a 
visual support. Technical 
evaluation through a 
questionnaire. 

Ongoing evaluation 100% 

10.8 Standard minim de performanţă 
The student must demontrate abilities required in delivering a text according to specific technical requirements and 
sustaining a presentation using the appropriate media support.  

 
 
Data completării  Semnătura titularului** de curs                  Semnătura titularului** de  
                seminar/laborator/proiect 
20.09.2020                                          lector univ.dr. Cosmin Chiriac 
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Data avizării în departament     Semnătura directorului de departament 
30.09.2020                                                                                  Lect.univ.dr. Florentina Chirodea 

                                                                                                                   

       


